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IIPABHUJIA
BHYTPEHHEro TPyAOBOI'0 pacnopsaaKa AJs paGoTHUKOB
MYHHIHI/JLHOr0 0r01:KeTHOr0 00111e00pa30BaTEILHOI0 YUPesKIeH s
cpeqHel o0meobpa3oBaTeybHOM mKoJbI Ne 31 um. B.A. ILtoxux

Hacrosmme IlpaBuna pernaMeHTHPYIOT IOPSIOK IPHEMa U YBOIBHEHHUS
pabOTHHKOB, OCHOBHBIE IPaBa, 00A3aHHOCTA U OTBETCTBEHHOCTH CTOPOH TPYZOBOTO
JOTOBOPA, PEXUM paboTel, BpEMS OTIbIXa, IPHUMEHSEMEIE K paGOTHUKAM MepEI
IIOOIIPEHHA U B3BICKAHWS, & TAK)KE MHBIE BOIIPOCH PETYIUPOBAHUS TPYIOBBIX
OTHOIIIEHUH B OpraHU3aIHH.

x 1. IIPUEM HA PABOTY

1.1. TlpreM Ha paboTy MPOM3BOJUTCS HA OCHOBaHHH 3aKIIOYEHHOTO TPYIOBOIO
JIOroBopa.

TpynoBoii orosop 3akmodaeTcss B IHCEMEHHOM (QopMe, COCTAaBIIETCS B ABYX
{ 3K3EMIUIApaX, KaXJbld H3 KOTOPEIX IIONIMCHIBAETCS CTOpOHaMH. IlonydeHue
: pabOTHHKOM 5K3eMILISApa TPYLOBOTO JOrOBOPA MOMKHO MONTBEPIKIATHCS MOAIIACHEO
pabOTHIKa Ha SK3eMILIIpE TPYAOBOrO ZOr0BOpA, XpaHAIeMcs y paboTogaTers.
I.1. Tlpu 3aKkTr09eHMH TPYAOBOTO IOTOBOpA, JMIIO, IOCTYIAIOIIee Ha pabory,
z- npeassasisier Paborosarento:

Tpynosoro xozekca) mulia, BOCIIONE30BABIIETOCS TPABOM Ha (OPMUPOBAHHE
CBEJICHAH O TPYAOBOH N€ATENEHOCTH M TPYAOBOM CTaXe B 3NEeKTPOHHOM BHIIE, 38
HCKJIIOYEHUEM CITy4aeB, eCIIH TPYAOBOM JOTOBOD 3aKIIFOYAETCS BIIEPBEIE;
JTAIO, IIOCTYIAOIIEe Ha paboTy 10 COBMECTHTENBCTBY, HE IPEABSIBISET TPYIOBYIO
KHHXKY B CIIy4dae, ecid II0 OCHOBHOMY MecTy paboTel paboTomareis Beaer
TPYZOBYIO KHIDKKY Ha JAHHOTO pabOTHMKA MM €CIIM B COOTBETCTBHH C TPy H0OBLIM
KOJEKCOM, MHBIM (pelIepanbHBIM 3aKOHOM TPYIOBas KHIKKA Ha paboTHHKA He
oopmIIsLnacs;

-lIOKYMEHT, TIOATBEPXKIAIOIINH PETUCTPALIHIO B CHCTEME MHAUBUAYAIHFHOTO
(mepcoHnpUIMPOBAHHOTO) yUeTa, B TOM YHCIe B GOpME 3IEKTPOHHOTO JOKYMEHTE;

- AOKYMEHT BOMHCKOTO y4eTa - UL BOEHHOOOS3aHHBIX H JIMII, ITOJIEKAIIIX

IIPH3BIBY Ha BOCHHYIO CIyXO0Y;

- IacIIOPT MJIK HHOM JJOKYMEHT, YOCTOBEPSIONIHHA THIYHOCTS),
- TPYZOBYIO KHIDKKY ¥ (WJIH) CBEJIEHUS O TPYIOBOM HeATeNLHOCTH (cTaThst 66.1
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- JOKyMeHT O MOJy4eHHOM OOpa3oBaHMM, O KBATMGHMKAIWM HIA HAIUIMH
CIIENMANBHBIX 3HAHWY - IIPU TOCTYIUIGHHH Ha paboTy, TpeOyroIlyio CrelralbHEIX
3HAHWH WK CTeIMalbHO! IIOArOTOBKHY,;

- chpaBKy O Hanuyuu (OTCYTCTBHH) CyIMMOCTH U (WiH) (akTa yrojoBHOTO
mpecnefoBaHks  AM00 O  IIPEKpAIlleHWH  YTONOBHOTO  MpECiefJoBaHMA IO
peabUIUTUPYIOIMM OCHOBAHMSM, BBINAHHYIO B TIOpSZAKE H IO dbopMe, KOTOpEIE
yCTaHABIHUBAIOTCS (benepanbHBIM opraHoM HCIIOJIHUTEIBHOM BIIACTH,
OCyIIecTRIMOmMMM (GYHKIME 110 BBIpabOTKE M pealli3alyy rOCyAapCTBEHHOM
MOMTHKA U HOPMATHBHO-I[PABOBOMY PETyIHPOBAHUIO B Cpepe BHYTPEHHUX Nell, [IPH
TIOCTYIIEHWH Ha paboTy , CBA3aHHYIO C JESTEIbHOCTBIO, K OCYIICCTBICHHIO KOTOpOii
B coorBercTBuH ¢ Hacrosmum KomexcoMm, HHBIM (elepalbHBIM 3aKOHOM HE
JOIIYCKAIOTCA JIWIA, UMEIOIIME WM MMEBLIKe CYIUMOCTD , TMOABEpPraroiinecs Hin
TIO/IBEPIaBIIHecs] yTOIOBHOMY PacCie/I0BaHHUIO.

ITpuem Ha pabory 6e3 yKa3aHHBIX JOKYMEHTOB HE MPOHU3BOIUTCA. B memsax
GoJiee TIONHOM OLEHKH NMpOo(eCCHOHATBHBIX U [ETOBBIX Ka4eCTB, IPHHUMAcMOro Ha
pabory nwuma, PabGoTonarenh MOXeT MpPEANOXKMTE €My IIPEJCTaBUTE KPaTKyro
[IMCHMEHHYIO XapaKTEePUCTHKY (pe3foMe) BBINIONIHSIEMOH paHee paboTel (yMeHHE
IOJTB30BATECS OPITEXHUKO#, paGoTaTh Ha KOMITBIOTEPE | T.1L.).

IIpreM Ha paGoTy O0OpMIIIETCs MPUKa30M, KOTOPBIA o0bsaBasieTcss PabOTHUKY
Of POCIHCH B TPEXIHEBHBI CPOK €O AHSI (aKTHIECKOro Hadala pa6otsl. Ilo
TpeGoparmo Paborhuka PaGoTonarent 00s3aH BbIJATH Ha[JIeXKalle 3aBEPEHHYIO
KOIIHIO TaKOTO IIpHKas3a.

daxTHyecKoe JONylleHHe K paboTe cuMTaeTCs 3aKIIOYeHHEM TPYIAOBOro
JOTOBOpa HE3aBHCHMO OT TOTO, OBLI JiM TIpHeM Ha paboTy HajUIeKalluM obpa3oM
obopmiieH. PaGoTonarens B 3TOM ciydae 00f3aHa ohOpMUTE C HUM TPYIOBOH
JIOTOBOD B IIMCBMEHHOH (Qopme He IO3[HEE TPEX paboumnx [JHEH cO [HA
(hakTHYeCKOro JOIyIIeHus PaboTHUKA K pabore.

[Ipu 3aK/TFOYEHHH TPYZOBOTO Or0BOPa BIIEPBBIE TPYAOBAs KHIDKKA H CTPAaxOBOC
CBHIIETENHCTBO TOCYAAPCTBEHHOIO TEHCHOHHOTO  CTPaXOBaHMA otopmizIrOTCA
Pab6oronareneM.

1.3. IIpu mocrymnenuu PaboTHHKa Ha pabory (mo MOAMMCaHWs TPYAOBOIO
norosopa) PaboTomarens 06s3aH 03HaKOMUTEL PabOTHHUKA I10]1 POCIHCH!

- ¢ IIOpy4eHHO# paboTOH, YCIOBUAMH K OILIATOH TPY/a, PashsICHHATE PaboTHUKY
ero mpaa 1 0053aHHOCTH;

- ¢ TIpaBHiIaMH BHYTpEHHEro TPYJAOBOTO pacropsiKa W MHBIMH JIOKATbHEIMHU
HOPMATHBHBIMY aKTaMH, HEIIOCPEICTBEHHO CBA3AHHBIMA C TPYLOBOH JIeATENbHOCTEIO
PaGoTHHKA, a TAKXKE ¢ KOIUIEKTHBHBIM JJOTOBOPOM;

- TIpOBECTH WHCTPYKT&X IO TEXHUKE Ge30MacHOCTH, IPOM3BOACTBEHHOM
CaHUTAPHHM ¥ IPYTHM IpaBHiiaM OXPaHbl TPYAa,

- TIpefynpeAnTh 00 OOA3aHHOCTH IO COXPaHCHMIO CBeJICHHH, COCTaBIIAOIINX
KOMMEpUECKYIO HIIH CITyXeOHYIO TalHy, 1 06 OTBETCTBEHHOCTH 3a €€ pa3rjIalleHue
WK TIepefady APYTHM JIHIaM.

1.4. TlpexpallleHHe TPYZOBOIrO JOroBOpa MOXET HMMETh MECTO TOJIBKO TIO
OCHOBAHHSM, TIPe/TyCMOTPEHHBIM TPy I0BBIM 3aKOHOIATEIBCTBOM, & HMEHHO:
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1) cornamenue CTOpOH, IyHKT 1 gacTu mepsoi cratsu 77 TK P®;

2) HcTedeHHe CPOKa TPYIOBOTO JOr0BOPA, IIYHKT 2 YacTH nepBoit ctatbu 77 TK
P®, 32 MCKIIOYEHMEM CITydaeB, KOIZa TPYJAOBBIC OTHOLICHHA (DaKTHIECKH
IIPOJIOIIKAIOTCS W HU OJIHA M3 CTOPOH He MoTpedoBajia X MpeKpalleHus;

3) pacTOp)KeHHe TpyAOBOTO IOroBopa I0 MHHMIMaTHBe PaboTHMKA, MyHKT 3
yacTty repeoit ctate 77 TK PO;

4) pacTopiKeHHe TPyLOBOro J0roBopa 1o nHunuatise PaboronaTens, CTaTha 71
TK P® u 81 TK PD;

5) mepeson PaGoTHHMKa IO ero mpockbe WK C €ro COrjiacus Ha paboty K
IpyroMy paboTONATENIO MK NIEPEX0] Ha BEIOOPHYIO paboTy (DO/DKHOCTB), ITYHKT S
yactu nepsoii cratbu 77 TK PO;

6) 0Tka3 PaGoTHHKa OT IPOAOIDKEHHs pabOTHI B CBS3H CO CMEHOM cOOCTBEHHUKA
uMymiectBa OpraHu3aiyy, H3MEHEHHWEM II0/BEIOMCTBEHHOCTH (MOIYMHEHHOCTH)
OpraHu3alun Tu60 ee peopraHu3alyeH, MyHKT 6 YaCTH IePBOH CTaThH 77 TK P®;

7) orkaz Pa6oTHWKa OT IPONO/KEHHS paboTel B CBA3M C HM3MEHEHHEM
OIIpe/Ie/IeHHBIX CTOPOHAMHE yCIOBHH TPYIOBOTO JOTOBOPA, I1.7 YaCTH IIEPBOH CTaThH
77 TK PO;

8) oTkaz PaboTHuka OT mepeBoja Ha APYryio paboTy, HEOOXOAMMOTO eMy B
COOTBETCTBHMH C MEIMLHHCKHM 3aKiiodeHueM, mubo orcyTcTBHe y Paboromarens
COOTBETCTBYIOMIEH paboThl, MyHKT 8 dacTu nepso# cratby 77 TK PD;

9) orka3 PaGoTHuKa OT mepeBoja Ha paboTy B IPYryl0 MECTHOCTh BMECTE C
paboTtoparenem, myHKT 9 gactr mepBoit crathu 77 TK PO;

10) 06CTOATENBCTBA, HE 3aBUCSIIEE OT BOJIM CTOPOH, cTaths 83 TK PO;

11) HapylleHHE YCTAaHOBIEHHBIX TpyZOBBIM KojekcoM P®@ wmu HHBIM
denepanbHBIM 3aKOHOM IIPABHI 3aKIIOYEHHs TPYZOBOTO JIOrOBOpa, €CIH STO
HAapyIIeHHe MCKIIOYaeT BO3MOXHOCTH TPONOKEHHMs paboTel, MyHKT 11 wdacTu
nepBoii ctatbu 77 TK PO.

TpynoBoi mOroBOp MOXET OBITH NpeKpalleH H [0 APYTHMM OCHOBaHMSAM,
peay CMOTPEHHEIM Tpy10BBIM KozieKkcoM P@.

Bo Bcex ciaydasx AHEM yBOJbHeHHS PaboTHHWKA SBISETCS [IOCNIeTHUH JI€Hb €ro
paboTEHL.

PaGOTHHK MMEeT TIPaBo pacTOPrHYTh TPYIOBOM JOTOBOP, IPEeXyNPEaUB 00 3TOM
aIMAHHCTPALIMIO 34 JBe HeflenH. [1o McTeYeHnH yKa3aHHOTO CPOKa Ipey IPEeKACHHS
06 yBonbHeHHM PabOTHHMK BIpaBe IPeKpaTWTh paboTy, a aJAMUHHCTpalus B
mocJIeHUM [eHb 00f3aHa BHIATh €My TPYAOBYIO KHMIKKY H IIPOM3BECTH C HUM
pacder. ITo MOrOBOpeHHOCTH Mexxay PaGoTHHKOM M aiMUHHMCTpalyed TpyIOBOH
JIOTOBOP MOXET OBITh PACTOPTHYT M 0 UCTEYEHHs IBYXHEEIPHOTO CPOKa.

CpouHEIi TPy I0BOH JIOrOBOP PACTOPraeTCs ¢ MCTEYEHUEM CPOKa ero IeHCTBH,
0 ueM PaGoTHHUK momkeH ObITh IPEIyIpPEeKAeH B IINCHMEHHOH (popMe He MeHee YeM
3a 3 KaJeHIapHBIX JHA J0 €r0 YBOJbLHEHHS.

TpyZoBo#i [OroBOp, 3aKTIOYEHHBIH Ha BpeMs BBIIOJIHEHHsS OIpeeICHHOH
paboTEl, pacTopraercs 110 3aBepIIeHHH 3TOH paboTHL.

Jlorosop, 3aKJIFOUEHHBIN Ha BpeMsI HCIIOIHEHUS 00A3aHHOCTEH OTCY TCTBYIOIIETO
pabOTHHMKA, PACTOPTaeTCsi C BBIXOJOM 3TOT0 paboTHHKA Ha paboTy.
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ITpexpaiieHde TPYAOBOTO NOroOBOPA odopmisieTcss IPUKa3oM IO IIKOJE. C
npukasoM paboTofaTens O MPEKpalleHHH TPYyA0BOTO morosopa pabOTHHK JIOJDKEH
6LITH O3HAKOMJIEH IOJ POCIHCH. 3alMCH O IPHYMHAX YBOIBHCHUA B TPYIAOBYIO
KHIKKY JOIDKHBEI TPOM3BOJMTECS B TOYHOM COOTBETCTBHH C (GopMyTHPOBKOH
IeHCTBYIOIIETO 3aKOHOJATeNBCTBA U CO CCHUIKOH HAa COOTBETCTBYIOIIHME CTaThIO,
yacTh CTaThH, IIyHKT CTaTbu TpyZOBOro KOMACKCA P® unu mHOro GenepaibHOTO
3aKoHa. [[HEM yBOJIBHEHHS CHUTAETCS [OCTeAHU IeHb PabOThL

2. OCHOBHBIE OBSI3AHHOCTH PABOTHUKOB

2 1. Pa6oruuku MBOY COILL Ne31 um. B.A. TInoxux IOJUKHBL:

« OOGPOCOBECTHO BBINONHATE TPYAOBBIC 06S3aHHOCTH, YyKa3aHHble B YCTaBe,
TPYIOBBIX JOrOBOpax M JOMKHOCTHOM MHCTPYKUHH, IlpaBuiaM TpyAOBOTO
pacmopsiika, cobmonarte TPYAOBYHO IMCIHILIMHY, CBOEBPEMEHHO H TOYHO
HCTIONHSTE PACTIOPSDKEHMST aIMAHUCTPAIIMH ¥ HEIIOCPEICTBEHHOTO PYKOBOIMTEIS,

¢ BCEMEpHO CTPEMMTHCS K IOBBILICHHU KauecTBa BBITIOHAEMO#M paboThI, CTPOro
cOGIIOIATh MCTIONHUTEIBCKYIO AUCLHMINTMHY, TOCTOSHHO MPOSBIATE TBOPIECKYIO
MHULMATHBY, HATPABIEHHYO, Ha IOCTH)XEHHE BBICOKHX PE3yJIbTATOR TPyZa,

+ cobmopmaTe TpeboBaHWs ~TEXHHKH  0€30IMacHOCTA M OXpaHBI TpyZa,
IPOM3BOJICTBEHHON CaHUTApPHH, [POTHBOMOXKAPHOH OXpaHsl, IPeIyCMOTPECHHbIC
COOTBETCTBYOLIMMHU TIPaBHJIaMU ¥ HHCTPYKITUAMH,

e CcoOmIOAATh AMCIMIUIMHY Tpyda- BOBpeMs MNPUXOAUTE Ha paboty, cobmoaaTh
YCTAHOBJICHHYIO NMPOLODKUTENIBHOCTD paGoyero BpeMeHH, CBOCBPEMEHHO 1 TOHHO
BBIIIOJIHATH PACIOPSDKEHMSA aIMUHHCTPALIMH;

* coziepKaTh cBOe pabodee MECTO B YUCTOTE K NOPAIKE, COOIIOATh YCTAHOBIECHHBIH
IOPSIOK XpaHEeHHs MAaTepHAIBHBIX LIEHHOCTEH U JOKyMEHTOB;

e SKOHOMHO PACXOJ0BATh MATEPHATIBI ¥ SIEKTPOIHEPTHIO, BOCIMTEIBATE Y yHAIIMXCA
GepekHoe OTHOIIEHHUE K IIKOJIBHOMY HMYIIECTBY;

¢ TIPOXOJWTH B YCTAHOBIEHHBIE CPOKH MEIUIMHCKHE OCMOTPBHL B COOTBETCTBHH C
VHCTpyKIed O IIPOBEAEHMM MENUIIMHCKHX OCMOTPOB, IENaTh HeoOXOoUMBIE
TIPUBUBKH.

* TOANEPXKMBATh YUCTOTY M IOPSIIOK Ha CBOEM paboueM MecTe, B CIyKeOHBIX
IpyTMX TOMEIeHHAX, COoOIoxaTh YCTAHOBICHHBIH TOPSNOK — XPaHEHH
JIOKYMEHTOB ¥ MaTepHalIbHBIX IEHHOCTEeH;

e 3(GheKTUBHO MCIIOIB30BaTh NEPCOHAIBHBIE KOMIBIOTEPEI, OPITEXHUKY U APYTO®
060pyIOBAHKE, SKOHOMHO M PAI[HOHAIBHO PacXo[0BaTh MaTepHailbl U SHEPTHIO,
JpyTHe MaTepHalbHEIE PECYPCHI; .

e coOmomaTs HOPMEL, TIPaBHJIa B MHCTPYKIIUH 110 OXpaHe Tpyna, IPOU3BOJICTBEHHOM
CaHHTApPYH, NPABUIIa IPOTHBOIIOKAPHON Oe3011aCHOCTH;

2.2. Tlemaroruueckue paOOTHHUKHU IIKOJIBI HECYT ITOTHYIO OTBETCTBEHHOCTD 3a JKHM3HB
¥ 370pOBE YHAIMXCSi BO BPEMs NPOBEJIEHWS 3aHATHH U IEPEMEH. 060 Bcex
CIIydasix TpaBMaTH3Ma YUYalluXcsi HeMeIIeHHO co00IaTh aMUHUCTPAlH.

2.3. B cimyuae oro3naHvs Ha 3aHATHA YYMTENb 00s3aH IIOCTABUTH B M3BECTHOCTD
KJIACCHOTO PYKOBOJUTENS, IEAKYPHOI0 aJIMHHUCTPATOPA, 3aMECTUTEII AUPEKTOPA.
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2.4, Bo BpeMs yueOHBIX 3aHATHH JBepH B y4eOHBIX KabMHeTaX JO/KHBI OBITh
OTKPBITBI, KAaOHMHETHl MOTYT 3aKpbIBaThbCA YYMTEIIEM Ha IMEPEMEHax C IEJIBIO
NPOBETPUBAHUS IIOMELIEHHs, OCTaBJIATh YYEHHKOB B 3aKPHITBIX IIOMEIICHHAX
OJTHUX HE JOITyCKaeTCHl.

2.5. Tlo oxonvanuu pabovero BpeMeHH, ay JUTOPHHY 3aKpEIBAIOTCS Ha K04, YOopka
KaOWHETOB OCYIIECTBIETCS CHWIAaMH  y4YallUXCs, OTBETCTBEHHOCTH HECET
KJIACCHBIN PYKOBOJIUTEINb HITH 3aBE YOI KaOHHETOM.

2.6. 3amepKa ydYamuxcsi IeJaroruyecKMMy pabOTHMKAaMH  ILIKOJBL  IIOCIE
3aBepIlIeHUs paboduero BpeMeHH pa3pelIlaeTcs B CTPOro ONpPeNeIeHHBIX CIIydasX:

* TpoBeJeHHe KIACCHEIX 9acoB U COOpaHHuii;

* TPOBEICHHE H IMOATOTOBKA BHEKJIACCHBIX U OOIIEIIKOIBHEIX MEPOIIPUATHH];

* TreHepaibHas ybopka, ybopka Kiacca, JexypcTBo.

* 3adeTsl, MOTIOHUTEIbHbIE 3aHATUSA, KPY)KKOBas paboTa, CIOPTUBHEIE CEKIIUH
Bo Bcex apyrux ciaydasx TpebyeTcs corinacoBaHHe ¢ afMHHHCTpaLHeH.

2.7. B ciyyae moxapa WIM OPYIMX CTUXHHHBIX OENCTBHN YYWTENs IIOCTYIAKOT
COTJIACHO YTBEpP)KIECHHOMY IIaHy DBaKyallhH.

2.8. Tlemarormdeckme pabOTHHKH IPOXOAST pa3 B 5 JIeT aTTECTalMIO COIJacHO
ITonoxenuto 06 aTTecTalliy IeJarorM4ecKuX KaJiposB.

3. PABOYEE BPEMA IIEJJAT'OI'OB M COTPY JTHHUKOB 1 ET'O
HCTIOJIb30OBAHUE, BPEMA OTbIXA.
3.1. B mKoJe ycraHOBIIEHA
- mATHAHeBHas pabodas Henens ¢ ABYMsI BBIXOJHBIMH AHAMH cy©6oTa u
BOCKpECeHbE yCTaHaBIHUBaeTCS I  yuuTened, paborarommx B 1-8 Kiaccax,
ceKkpeTaps;
- mecTuaHeBHas pabodas HeJens ¢ OTHUM BBIXOJHBIM JHEM BOCKpPECEHBE
yCTaHaBJIMBaeTCs Ui y4duTenel, paboraromux B 9-11 kinaccax.
HakanyHe npa3[HUYHEBIX JHEH IPOJODKUTENBEHOCTh paboThl coOKpamaercs Ha
1 gac.
3.2. B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HepabouuMu
[Ipa3AHUYHBIMHA AHAMU B Pocculickoi @enepanuuu sABIAIOTCA:
- 1,2,3,4 u 5 suBaps — HoBorogHue KaHUKYIIHI,
- 7 suBaps - Poxzaectso XpHCTOBO;
- 23 ¢epans - [ens 3amutauka OTeuecTBa;
- 8 MapTa - MexayHapoAHBIN )KEHCKUH [eHb;
- 1 mas - ITpazguuk Becusl u Tpya;
- 9 mas - Jlens I1oGensr;
- 12 urons - [lens Poccuny;
- 4 HOs10Opst — JleHs HAPOTHOTO EUHCTBA;
Ilpu coBnazgeHWHM BEIXOJHOTO W IPa3gHAYHOIO JHEHW BBIXOAHOM [eHb
IIEPEHOCUTCS Ha CIIEIYIOIINH Iocie Mpa3gHUIHOro pabouuil 1eHb.
3.3 OuepenHOCTH IpeIOCTaBICHHUSA OTITyCKOB yCTaHaBIHUBaETCA
aIMUHHUCTpAlldell C y4YeTOM IPOU3BOACTBEHHOM HEOOXOOUMOCTH U IIOXKETaHHM
pabOTHHKOB.
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[TpOJOKHTENBHOCTS ~ €KETOJHOTO  OIUIAa4MBAaeMOro  OTIycKa A BCEX
paGOTHUKOB, COMNACHO IeHCTBYIOMEMY 3aKOHOJATE/ILCTEY, yCTaHOBIEHA HE MeHee
28 xaneH/IapHbIX JHEH.

3.4. VyeOHyl0 Harpy3Ky nelaroru4eckux pabOTHHUKOB yCTaHABIHBACT MUPEKTOP
IIKomEl o cormacoBarmio ¢ ITK (Ha HOBBIH y4eOHBIH Iof 0 YXOAa COTPYNHNKOB B
otmyck) ITpy 5ToM HEOOXOAUMO yIUTHIBATE!

.y yumTenel, Kak MpaBuJIO, NOJDKHA COXPaHATBCA IPEeMCTBEHHOCTE M 00BeM
yueOHOM Harpy3KH,

« MOJIOJIBIX CIIEI[UAIIMCTOB 00eCIednTh yIeOHOH Harpy3Koi He MeHee KOJIHYeCTBa
4acOB, COOTBETCTBYIOIIMX CTaBKe 3apabOTHOH MIIATBL;

. HeroJHas ydeOHas Harpys3ka paGOTHUKOB BO3MOXHA TOIBKO IpH €10 COTJIaCHH,
KOTOPOE JOJKHO OBITH BEIPAXKEHO B MUCHMEHHOH hopMe;

. 00beM yueOHOM HArpy3kd JOJDKEH 6BITH, KaKk I[PaBulio, CTAOMIBHBIM Ha
TIPOTSKEHUH BCEro y4eOHOTo rojia.

3.5. TIpOJOIKATENBHOCTS JHA ULl OOCIY)XMBAOIIEr0 NepcoHaja onpeaenseTcs
rpaukoM C COOJIOAEHHEM YCTAHOBIECHHOH IPOJOIDKUTENBHOCTH pabouero
BpEMEHH 3a HEJEJI0 U yTBEPKAAETCI aTMAHHUCTpAIIMEH MIKOJIBI 10 COITIaCOBaHMIO €
[IK. Bpems paGoTHI ceKpeTaps, 1abopaHTa, 6ubmuoTekaps ¢ 9.00-17.00.

3.6. Pabouuii 1eHp HaUMHASTCS HE II030HEee, 9€M 3a 15 MUHYT 10 Ha4aa 3aHATUU U
npomomxaercs He Gomee 20 MUHYT IOC/IE OKOHYAHUSA yPOKOB. D10 BpeMs OTBEIEHO
Ha TIOATOTOBKY K YPOKy KabuHera ¢ COOMOeHHeM CaHUTAPHO-THTHEHMHECKUX HOPM.
Jle>xypHBIi aIMUHECTPATOP SABIAETCS Ha JEXKYPCTBO 32 IojIdaca 110 Hadana ypOKa.

3.7. Paboumii gedb IS IeJAaroruueckux pabOTHUKOB INKOJIBI HaIMHACTCA B
COOTBETCTBHH C pacmucanueM. Pabouuil AeHb YIHUTENIS MOMKET OBITh YBENHWYEH B
clydasx:

* JIpOBe/IeHUE NIeJarOTHIEeCKHX COBETOB,;

* aIMUHHCTDATUBHEIX COBEIIAaHMH TIpU JUPEKTOpe M ero 3aMeCTUTCILX,
[UIaHEpKaX, TPOBOIMMBIX MO Mepe HEOOXOMMMOCTH, KaK IpaBHilo, lpaz B
Henemo 1 He 6osee 1 yaca;

« BCNEICTBHE 3a/1eHCTBOBAHMS I1€JaTOTHIECKOro paboTHHKA 10 Hadaa 3aHSATUH,
KaK 3aMeHsoIero 3abonepiero. JIx0o mo Apyrum MpuauHaM OTCy TCTBYIOIICTo
yUUTES,

e BO BCeX CIy4asx, KOIJa Y4MTeNb 3aHAT BHEKIACCHOH paboToH (moAroToBKa
0BIIIECTBEHHBIX MEPONIPHATHH, TeHepalIbHas yOopKa), a Taioke, Korjaa y4uTenb
3aHST  WCIIONHEHMEM  CBOEro  (yHKIMOHana  (BeleHMEe  KIIACCHOH
JOKyMeHTalluH, 0QOpMIICHIE 1 3all0JHEHHE KIACCHBIX XKYPHAIIOB, OTICTHOCTR
0 MIOCEIaeMOCTH 1 YCIIEBAEMOCTH YIE€HHUKOB H JIp.)

3.8.B Teuyenue yueGHOTO BpEMEHH yUHUTENS MPUCTYIAIOT K 0U9EPEHBIM ypOKaM €O
3BOHKOM, 3aJ(ep)KKa ydJallluXcs Ha IIE€peMeHax, a TaK )K€ Havalo ypOKOB IIOC/TIe
3BOHKA HE JOIyCKAeTCs, i CYMTAETCS OTCYTCTBHEM yUMTEIIs Ha pabodeM MecTe.

3.9. I'paduk mexypcTBa yuureneil (Ha 3TaaX W B CTONOBOH) yTBEPXKIaeTCs U
pazpabaTeiBaeTcss aJMHHHCTpalMed IIKOIBI W OCYIIECTBIAETCS KOHTPOJIb Hal
HCIIONHEHHEM JI€KYPHBIMH YUUTEISIMU CBOMX 00A3aHHOCTEH.

3.10. VYuwmrens, AeXypHble IO CTOJOBOM, IPH COAEHCTBUH JEXKYPHOIO
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aJIMAHHCTpaTOpa M KJIACCHBIX pyKOBOAHTENEH OCYyLIECTBIAIOT KOHTPONb Hall
IOPSIIKOM, IOBEJIEHHEM YUSHHKOB B CTONOBOM, KA4eCTBOM ¥ KOIUIeCTBOM IHIIH. B
clydae 3aJepXKKM yHalUXcsi IIPH  NPOBEACHHMH 06emqoB B CTONIOBOM (IO
CyOBEKTHBHBIM MpPUIHHAM) KIACCHEIH PYKOBOIHMTENb 00s3aH TIPEAyIpPETUTD
JIEKYPHOrO aAMHHHCTPATOpA.

3.11. U3 upciaa Iegarorddyeckux paOOTHHKOB IIKOJBI JHUPEKTOP Ha3sHA4aeT
JEXKYPHBIX ~aJMUHUCTPATOpOB. JIeXypHEIH aJMHHMCTPATOP BBIMOIHACT CBOH
00A3aHHOCTH COIVIACHO YTBEPXKACHHOTO aJIMHHHCTPAaTOPOM rpaduka IeXypcTBa U
CIIelHANbHO BEIpaboTaHHOro QyHKIHOHATIA.

3.12. Bpems KamuKyl sBisiercs paboduM BpeMeHeM. B KaHMKyTApHOS BpeMd
paboTa y4HuTeNs OCYIIECTBISETCS B COOTBETCTBUN C IpenebHO HOPMOH HelenbHON
T104aCOBO} HAarpy3KH COTVIACHO IpadKa 3aHATOCTH, BEIPabOTaHHOMY 3aM. IUPEKTOpa
o yd4eOHO-BOCIUTATENbHOH paboTe, TpH COMVIACOBAHMK  C PO COr3HOM
xomuTeToM. HesiBka Ha paboTy B KaHHKYJSPHOE Bpems 0e3 yBa)KMTEIBHBIX MPUIHH
IpHpaBHUBAETCS K IIPOTY Y.

3.13. IlegaroruyeckuM Hu IPYTUM COTPYIHHKaM LIKOJIBI 3aIIpEIIaeTCA:
s W3MEHSTH II0 CBOEMY YCMOTPEHHUIO PACIICaHNe YPOKOB;
* OTMEHATH, Y/JIHHATH, COKPAIIATh TPOJODKHTEIEHOCTE YPOKa;
» OCTaBILITH yYallUXcs B KaOUHETaX OJHUX, Oe3 yUUTeNd;
e  yOaNIATh y4HallluXcs C YPOKOB;
e  OTBJIEKATh KOJUIET OT BHIIOMHEHHA UX (YHKIHOHAIBHBIX 00S3aHHOCTEH.
3.14.KaccHBI pyKOBOIHUTENIb CBOEBPEMEHHO, COTTACHO TIpa(uKy, BBEIBOIWT
yYallixcs B CTOJIOBYIO.

3.15. JlexypHblif agMUHHUCTPATOp IIKOJEI CBOCBPEMEHHO MPEAyNPEXaacT

yuuTeNleld U yJaluxcs O 3aMeHe.
3.16.YcTaHapauBaeTcs €IWHBI J€Hb IIPOM3BOJACTBEHHBIX COBELIAHHH -
IOHEeNbHUK, TEeIarorMYecKuX COBETOB - 10 IUlaHy, coOpaHuil TpyIOBOTO
KOJUIEKTHBA.

3.17. B 1mKoJjI€ yCTaHABIMBAETCA eIUHbIE [IEJaroruuecKue NpaBmiia [Uis ejaroros
B COOTBETCTBHH C 110JI0KEHHMEM O HOpPMaxX MPO(ECCHOHATBHOIO MOBEACHUA YIUTENL,
OCYIIECTBIIAIOIIETO [Ie[arOrHIeCKyI0 AesATeTbHOCTh

4. TTPABA PABOTHHKOB.

4, PaGoTHHUK MMeeT IIPaBo Ha:

4.1. Tlpepocrasierue padboTel, 00yCIOBICHHOU TPYAOBEIM 10r0BOPOM.

4.2. CBOEBpEMEHHYI0 ¥ B IOIHOM 00BeMe BBIIIATY 3apaboTHOH ILIaTEl B
COOTBETCTBMH CO cBOed KBanmuuKalued, CI0KHOCTBIO TpyZJa, KOJIMYECTBOM H
Ka4eCcTBOM BBIITOJIHEHHOH paboThL.

4.3. OtaeIx, obecreyrnBaeMBIi yCTaHOBJICHHEM HOPMAJIbHOM
TIPOJOJIKATEIEHOCTH pabovuero BpeMEHH, COKPallEHHOTO pabo4yero BpeMEeHH s
OTIENBHBIX IpodeccHii ¥ KaTeropuil paboTHUKOB, NPENOCTABICHAEM SKCHEACIBHBIX
BBIXOJHBIX JHeM, Hepabo4yux Mpa3sAHUIHBIX IHEH, OIIa4MBaEMBIX €XKETrOMHBIX
OTILyCKOB.
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4.4.. PaboTHMK TaKke HMeeT Ipyrue IpaBa, IPenyCMOTPEHHBIC TpynoBbM
konexcoM P®.

5. OCHOBHBIE OFS3AHHOCTHU PABOTOIATEJIA

5.1. Pa6oTomaTe/ib 00A13aH:

- coOII0aTh 3aKOHOATENILECTBO O TPYAE,

, - IpefiocTaBisATh PaboTHUKY paboty, 00y CIIOBIICHHYIO TPYZI0OBBIM JJOIOBOPOM;

- NPABHJIBHO OPraHM30BBIBATE TPYA PabOTHHKOB Ha 3aKPETICHHBIX 33 HUMMU
paboumx MecTax, obecreduBas He0OXOIUMBIME IIPHHAIUIEKHOCTIMH B OPTTEXHUKOH,
cO3/1aBasi 3I0POBEIE M Ge30MacHbIe yCIOBUs TPYa, COOTBETCTBYIOMME MpaBhiaM 1o
oxpaHe Tpyna (TexHuKe 0e30macHOCTH, CAHWUTAPHBIM HOPMAaM, TIPOTHUBOIIOXKAPHEIM
[paBHIIaM);

- cobNoIaTh OrOBOPEHHBIE B TPYAOBOM IOTOBOpE YCJIOBHS OIUIATRL TPy[Na,
BBIIUIAYMBATE 3apab0THYIO IIATY B YCTAaHOBICHHBIE CPOKH;

- HCIONHSTb WHBIE OOA3aHHOCTH, NPEIyCMOTPEHHBIE JCHCTBYIOIIMM
3akoHozaTenbcTBoM PP o Tpyne.

5.2. PaGoToaaTe b HMeEET PaBoO:

- 3aKIIOYaTh, M3MEHATH M PAcTOPraTh TPYZOBBIE IOTOBOPE! ¢ PaboTHHKOM B
NIOpsZIKE ¥ Ha YCIOBHUSAX, KOTOPBIE YCTaHOBJICHEL TpynoBeM Koziekcom P, MHBIMH
(eepaTbHBIMK 3aKOHAMH;

- roommpsTh PaboTHNKA 33 106POCOBECTHBIN () QEKTHBHBIA TPYLL;

- TpeGoBarh oT PaboTHHMKAa WCIIONHEHHA MM TPYAOBBIX o0s3aHHOCTER H
OepeXHOTO OTHOIIEHHMS K HUMYILIECTBY PaGoTosmaTtens M OPYIMX pPabOTHHKOB,
cobmonerns HacTosmux [IpaBun TpyIoBOro pacropsaaKa,

- npusiekarh PaborHumka K IUCIAIUIMHAPHON ¥ MaTepUabHOM
OTBETCTBEHHOCTH B MOPAJKE, YCTAHOBIEHHOM HacTosiuMu 1IpaBuiamy, TpynoBEIM
xomekcoM P® ¥ HHBEIMH denepalbHbIMU 3aKOHAMM,

- cnocoGeTBOBaTh PaGOTHEKY B IOBBILEHWH MM CBOeH KBalH(UKAIWH,
COBEpIIIEHCTBOBAHUH IPO(YECCHOHANBHBIX HABBIKOB.

Pa6oTonmaTens UMEET APYIUe IIpaBa, MPeayCMOTPEHHBIC 3aKOHOATEIECTBOM PO
0 TpyZe.

5.3. PaboromaTtens IpH OCYLIECTBJICHUM CBOHX 00s13aHHOCTEN  JIOJDKEH
CTpeMHTBCS K  CO3JAHMIO  BBICOKOIPO(ECCHOHAILHOTO paboTocrocoOHOro
KOJUTEKTHBA, DA3BHTHIO KOPIIOPATUBHBIX OTHOWIEHHH Cpefy PabOTHHKOB, HX

3aMHTEPECOBAHHOCTH B PA3BUTHY U YKPCIUTCHHH JiesTeNbHOCTH OpraHu3alui.
6. TIOOIIIPEHIMS 3A YCIIEXU B PABOTE

6.1. 3a BBICOKOTIPO(ECCHOHANBHOE BBINOIHEHHE TPYIOBBIX 00sI3aHHOCTEH,
[TOBBIIIEHHE TIPOU3BOIUTEIBHOCTH TpYHAd, IPOJOKUTENBHYIO M Oe3yNpedHyro
paboTy ¥ Apyrde yCIexu B Tpyle MPUMEHSIOTCS CJEAyIOllie MEphl TOOMPCHHA
paGOTHUKOB:

- 00BsBIEHUE OJIAr0apHOCTH;

- BBIJIaya [IPEMHUH.
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-HarpaxieHue IMO9eTHOH rpaMOTOMH, IIEHHEIMH IOAapKaMH
7. OTBETCTBEHHOCTD 3A HAPVIIIEHME TPYJOBOW JUCLIATIMHBI

7.1. 3a HapylleHWe TpYAOBOM NHMCITUIUIMHBEI aIMHHUCTpalXA IIPHMEHSCT
CJIEAYIOIIHE TUCIUIIMHAPHEIE B3BICKAHHU:

- 3aMeYaHHue;

- BBITOBOD;

- YBOJIBHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHUSM.

VBOnpHEHHE MOXKET OBITH INPUMEHEHO 32 HEOJHOKPAaTHOE HEHCIIONHEHHE
PaGoTHHKOM 0€3 YBOKUTENBHBIX NPUYHH TPYAOBBIX 0043aHHOCTEH, €CIU OH UMeeT
IUCIMIUIMHAPHOE B3BICKaHWE; 3a Lporyn (oTcyTcTBme Ha pabodem wmecre 0e3
YBOKUTEIBHEIX NPHYAH B TeUeHHE BCero pabodero [HS HE3aBHCHMO OT €ro
TIPONOIDKUTENLHOCTH, & TaKKe B CIydae OTCYTCTBMs Ha pabodeM mecre 0e3
YBaXUTENBHEIX NPUYHH Golee 4-X 4YacoB NOAPAA B TedyeHHe pabodero IHS; 32
HosiBJicHHE Ha paboTe B COCTOSHHUH aJIKOTOJIBHOIO, HAPKOTHYECKOTO WM HHOTO
TOKCHYECKOTO OIbAHEHMs; 3a paslialleHHe OXpaHseMOH 3aKOHOM  TaiHEI
(rocymapcTBEHHOW, KOMMEPYECKOH, CITyKeOHOH M MHOH); 338 COBEpIICHHE 10 MECTY
paGoThl xwiieHHs (B TOM UHCIE MEIKOro) 4YyXOro HMYIINecTBa, pacTpartel,
YMBIIIJIEHHOTO €r0 YHHYTOXKEHUS WIH IOBPEXIEHHs, YCTAHOBICHHOTO BCTYTHBIIMM
B 3aKOHHYIO CHIy IIPUTOBOPOM CyJa MM IIOCTAHOBICHHEM CYyHIbH, Oprasa,
TOJIKHOCTHOI'O vna, YIIOJTHOMOYEHHBIX paccMaTpuBaTh nena 06
aJIMHUHICTPAaTHBHBIX IIPABOHAPYIIECHHUSX; 3a HapylieHre PaboTHUKOM TpebGoBaHuMi 110
oXpaHe TPY/a, €CJIM OHO TOBIIEKIO 338 COOOM TSDKKHE MOCNEICTBHS JIMOO0 3aBeOMO
CO3[[aBall0 pealbHyl0 YTpo3y HACTYIUIEHHS TaKMX IIOCHENCTBHH, a TaKxke 3a
COBEpIIEHHE BUHOBHBIX IEHCTBHH pabOTHUKOM, HEIIOCPEICTBEHHO 06CITy KUBAIOLINM
JICHEeXXHbIE WK TOBapHBIE IIEHHOCTH, €CIM 3TH JEHCTBHA Jal0T OCHOBaHUE IS
yTpaThl JJOBEpHs K HEMY cO cTopoHbl PaboTonarers.

7.2. IucuuriMHapHbIe B3BICKAHUS IIPUMEHSIIOTCS PYKOBOJAUTEIEM IIIKOJIBL.

7.3. Jlo mpuMeHeHHs B3bICKaHus OT PaboTHHKa HNOKHO OBITH 3aTpebOBaHO
NMHUChMEHHOe oObscHeHHe. Eciu Mo HCTedeHHe ABYyX pabovMx OHEH yKa3aHHOE
o0bsicHeHre PaGoTHHKOM He IPEIOCTABIEHO, TO COCTaBIIAETCS COOTBETCTBYHOIIMM
akT. OTka3 PaGoTHuka 1aTh 0OBICHEHHS HE MOJKET CIYXKUTH IIPEIATCTBHEM A
IpPUMEHEHHS B3BICKAHUA.

JIycHMITHHAPHEIE B3BICKAHHS IPUMEHSIFOTCS He IT037jHee OQHOro MecsIia co JHs
oOHapyXeHuA POCTYIIKa, He cuuTas BpeMeHH Gone3nyu PaboTHuKa, npeObIBaHus €0
B OTITyCKE, & TAKKe€ BPEMEHHM, HEOOXOQUMOro Ha y4eT MHEHHMS IPEeICTABHUTEIHHOTO
oprana pabGOTHWKOB. B3bickaHMe He MOXXET OBITh IPUMEHEHO IIO3/Hee IIECTH
MeCsIEB CO JHS COBEPIIEHHS IPOCTYIIKA, a M0 pe3yibTaTaM DEBH3HH, IIPOBEPKH
(MHAHCOBO - XO3SHCTBEHHOH MEATENbHOCTH MM ayJUTOPCKOW IIPOBEPKHA - HE
1o3jHee ABYX JIET CO OHS €ro coBeplleHHs. B yKkasaHHbIE CPOKH HE BKIIIOYAeTCH
BpEeMsI IIPOHU3BO/ICTBA 110 YTOJIOBHOMY JIETY.

7.4. 3a KaXIbIH IMCHMIUIMHAPHBIA IPOCTYIIOK MOKET OBITh IPHMEHEHO TOJBKO
OJIHO TUCUUIUTMHAPHOE B3BICKAHUE.
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7.5. Tlpukas o [PUMEHEHWH NMCLHILIMHAPHOIO B3BICKAHMA 0OBSIBIISIETCS
Pa6GOTHMKY O] POCIHMCH B TedeHwe 3 pabounx OHeH, HE CUUTas BPEMEHU
oTcyTcTBUs paboTHMKa Ha paGore. Ecnu pabOTHHK OTKA3bIBAETCS O3HAKOMMTHCS C
yKa3aHHbIM [IPHKa30M OJ POCITHCH, TO COCTABIACTCA COOTBETCTBYIOILMH aKT.

7.6. Ecii B TeueHue roja Co IHsS IIPHMEHEHUs AUCIMINIHHAPHOTO B3bICKaHHUS
PaGoTHMK He OyHeT IOABEPrHYT HOBOMY [MCIMIUIMHADHOMY B3BICKAHMIO, TO OH
cupTaeTcd He MMEOIIUM TUCLHUIIHHAPHOTO B3BICKaHUA.

PaGoronaTelb [0 HCTEUEHWs TOfa CO JHS MPUMEHEHMS [HCHUILTMHAPHOTO
B3EICKAHMS MMeeT IIpaBo CHATH ero ¢ PaboTHMKA IIO cOOCTBEHHON HHMIIMATHUBE,
npocsGe camoro PaboTHuKa, XOHaTalCTBY €TO HEIIOCPEICTBEHHOIO PYKOBOJIUTEIIS
WIIA [IPeJICTABUTEIBHOTO OpraHa pabOTHHKOB.

7.7. C TlpasuiaMy BHyTPEHHEro pacropsiaka NOJDKHEI OBITH O3HAKOMJICHBI BCE
paGOTHHKH, KOTOPEIE 00S3aHEl B CBOCH TOBCEIHEBHOM paboTe cobmoaaTh MOpAIOK,
ycTaHoBieHHBIHA [Ipapunamn.

*[IpaBuiia BHYTPEHHETO pAacropsaka pabOThI IIKOMBI ABIFOTCA CAMHBIMH H

06s3aHEI UCIIONHATHCS BCeMH pabOTHAKAaMU IIKOJbI Ge3 HCKITIOYEHHMS, KOHTPOIIb Hall
cOOJTFOIeHHEM TIPABHIT BO3JIOKEH Ha a[IMUHUCTPAIKIO 1 1poGCOO3HBIA KOMHTET.
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